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MEMORANDUM FOR RECIPIENTS OF PROCUREMENT INFORMATION MEMORANDUMS

SUBJECT: Critical Safety Item (CSI) Checklist  

         Procurement Information Memorandum (PIM) 03-18

    Due to the catastrophic consequences to personnel, equipment, or mission that could result from the failure of a single CSI, every requirement for a CSI must be awarded to an approved source.  As such, there is an urgent need to improve the contracting process to reduce the risk of awarding to unauthorized sources or failing to include appropriate clauses in our contracts.  This PIM is intended to highlight a tool for use to ensure compliance with existing policy.   

    Research has shown that a checklist similar to the attached CSI checklist is being used by some Product Centers (PCs).  Because the checklist reduces the possibility of errors, use of the checklist is now mandatory for all future buys for CSIs.  Other process changes include coordination with Commodity Services when completing the checklist and including a copy of the most recent approved 339 is in the contract file.  

    The checklist will be made available in DPACS and PD2.  Until these systems have been updated, Contract Specialists may obtain and use a copy of this checklist from the Procurement Support Homepage or the attachment to this PIM. 

    This PIM is effective immediately and will remain in effect until incorporated into the on-line DSCAP.  Questions concerning this PIM should be directed to Brenda Christian, DSCR-KLC, extension 6150. 

                                          /s/







WALTER H. MELTON







Captain, SC, USN







      Director, Supplier Operations

Attachment

CRITICAL SAFETY ITEMS (CSI) AWARD CHECKLIST

NSN:______________________________


SOLICITATION NO:_____________________________

PR NO:____________________________


CONTRACT NO:________________________________

   ____     Awardee is an approved CSI source that was cited in the item description of the PR when the PR was issued.

                    (     Source has been reviewed/validated by the Quality Assurance Specialist (QAS).

___
Awardee is an approved CSI source that was reviewed, approved, added to the AID on this procurement.

___
Awardee is a dealer or distributor: 

· Adequate documentation that the company is an authorized dealer for the OEM is in the file.

· Clause 52.246-9000, Certificate of Quality Compliance (COQC) is included in the award.

· Traceability documentation reviewed prior to award and required to be presented at inspection in the QALI.

  ___
Awardee will furnish surplus material acceptable by ESA.

· A copy of the approved 339 is in the contract file.

· Surplus checklist has been completed by the QAS and is present in the contract file.

· Supporting documentation provided by the offeror is included in the file and the award.

___
The following CSI clauses were included in the award in accordance with DLAD 11.304-90(a)(b)(c):

· 52.211.9005, Conditions for Evaluation and Acceptance of Offers for CSI.

· 52.211-9006, Changes in Contractor Status, Item Acquired and/or manufacturing Process/Facility-CSI.

· 52.217-9007, Withholding of Material Review (MRB) Authority – CSI.

  ___
Clauses not required:


  ____
Award is a delivery order and clauses are incorporated in basic award.

____
Award is a delivery order against a preexisting LTC and contractor is exempt from CSI clauses or is         

            on the NAVAIR waiver/exemption list. 

____
Award is a delivery order against a Service BOA and DLAD clauses are not required.

____
Award is to a source granted waiver of DLAD 52.211-9006 and 52.211-9007 per NAVAIR.

___
Proposed award has been referred to QAS for Quality Assurance Letter of Instruction (QALI) determination. 


 ___
QALI required (mandatory for surplus and dealer/distributors) and included in file.


 ____
QALI required but will be prepared by QAS after award due to urgency.


 ____
QALI not required due to award to approved source with no adverse quality history.
 ____
QALI sent to DCMA by the QAS after the Contracting Officer verifies funding of award.

  ____
QALI acknowledgment received and retained in the contract file.

This checklist has been reviewed and signed by the individuals as cited below, as appropriate.

_____________________
     ________

___________________    _________


   Contract Specialist
    

 Date

Contracting Officer
                         Date

_____________________
     ________

___________________
  ________


Senior Review Official    

Date            Commodity Services      
         Date


NOTE:  In accordance with DLAD 11.302-91(a)(13), award approval is required one level above the 

Contracting Officer prior to award; except that fully automated awards do not require this approval if the system

is programmed to only permit a fully automated award to be made to an approved source cited in the AID who is

offering an exact product cited in the AID.
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