SECTION L

PROPOSAL INSTRUCTIONS

1.0  GENERAL.  These instructions are a guide for preparing proposals.  While not all inclusive, these instructions generally describe the type and extent of information you should provide and emphasize the significant topic areas you should address in your proposal.  You are expected to review the Statement of Work contained in the Request for Proposal for further insight into the areas that the proposal must address.  You should include in the proposal sufficient information to enable the evaluators to determine your understanding of the requirements in each of the evaluated areas.  

 

1.1  Proposal Format.  Submit your proposal in two separate volumes, titled as outlined in paragraph 1.1.2 below.  Submit 3 copies of Volume I and 3 copies of volume II.  Proposals received with less than the specified number of copies or not structured in accordance with these instructions may be considered incomplete, may not be evaluated, and may be returned at the offeror’s expense. 

1.1.1  Page Limitations and Layout.  Pages must be 8½ x 11”, and typed on one side.  Volume I is limited to 25 pages (not including the executed and signed RFP).  Fold-out pages of up to 11" by 17" in size may be used sparingly where necessary, and each fold-out page should be numbered as and will count as 2 pages.  The specified page limitations include all attachments except introductions, table of contents, required notices, partnership agreements with sources, block diagrams, schematics, sketches, and engineering drawings.  Pages in excess of the limit imposed for volumes I will not be read or evaluated; instead, they will be removed and returned to the offeror.  Page limitations do not prohibit the Government from requesting additional support data. 

1.1.2  Volume Structure.  All volumes shall have an introduction and table of contents.  Each volume must be indexed and tabbed with a cross-reference to each evaluation area or factor as designated below for each volume. 

1.1.2.1  Volume I

Table of Contents


Executed and Signed RFP


System Interface and Integration Statement


Surge and Sustainment


Questionnaire

1.1.2.2  Price Proposal – Volume II.  No reference to cost or price should be made in volume I, except to the extent necessary to identify the cost impact or savings of the proposal.

2.0.  Proposal Preparation.  The proposal shall be prepared and authored by a person or persons regularly employed by the offeror or its major subcontractor(s).  The proposal should state the name of each person contributing to the authorship of the proposal, the person’s position within the offering firm or its subcontractor, the portion(s) of the proposal the person wrote or contributed to, and the position the person will hold in relation to the proposal should the proposal be awarded. The proposal should be prepared simply and economically, and must be clear, legible, practical, specific and complete, as described in these instructions.  It should contain only pertinent information that is presented in a logical and coherent manner to provide straightforward and concise delineation of your concept and ability to perform.  The use of elaborate formats and binders, or color where black and white will suffice, and of expensive exhibits is neither required nor desired.  No samples or descriptive literature are to be specially prepared for submission with your proposal.  Adherence to the prescribed formats will simplify the review process and referrals to the various evaluation areas by the evaluators and Source Selection Authority (SSA).

2.1  Volume I
.

2.1.1  Executed and Signed RFP.  As stated. 

2.1.2   System Interface and Integration Statement.  
The contractor shall submit an affirmative statement that they will establish system interface and integration in accordance with the Statement of Work, Section 3.2.

2.1.3  Surge and Sustainment.  The contractor shall refer to clause 52.217-9G26, SURGE & SUSTAINMENT CAPABILITY ASSESSMENT  DSCR  (JUNE 2001) for guidance on submitting a proposed approach to meeting Surge and Sustainment Requirements identified in the Attachment 2.
2.1.4  Past Performance.  The contractor shall complete the past performance questionnaire at attachment 5 - Questionnaire.  Offerors should submit one questionnaire for each relevant contract that they have held in the last five years.  An indication of experience at the corporate level substantially similar to the type of work required under the contract is preferred.  Offerors must identify current phone numbers for all Government and commercial points of contact.  The Government reserves the right to contact the Government or commercial points of contact, project officials, and any other persons who have been involved with any of the contracts you identify, or other contracts you have performed, for the purpose of verifying the information concerning your past performance and to obtain additional information concerning your past performance.  The Government also reserves the right to limit the number of references contacted.  This applies to your or any proposed subcontractor’s past performance.   The Government may also use information from the Automated Best Value System (ABVS) in accordance with clause 52.215-9G05, Automated Best Value System (See Section M, Clause M10F, 52.215-9G05 (Automated Best Value System)).    
2.2 Price Proposal.  Contractors may submit pricing for any number of NSNs (from one to all).  Pricing shall be submitted for the base period and each option year.  If adequate competition does not exist, the Government reserves the right to request cost or pricing data. The contractor is required to submit pricing proposal electronically in the Excel spreadsheet available at http://www.dscr.dla.mil/proc/VPV/A10Air/a10air.htm.  Each offeror must clearly identify the diskette with name and cage code and return the completed diskette with the offer.  Offeror’s are to complete the columns “Offeror’s Unit Price Base Period”, “Offeror’s Unit Price Option Period 1”, “Offeror’s Unit Price Option Period 2”, “Proposed Delivery”, and “Remarks”.   

The offeror’s unit prices are to be based on the demand data provided.  These numbers are based on the best projections available at the time of this solicitation and are subject to change.  It is important to note that those NSNs with demand quantities of zero will not necessarily have zero demands – they could be new items or items with insufficient demand history.  Items shall be priced based on production lead-time away.  If the vendors proposed PLT differs from the Government’s required delivery, the offeror shall annotate the alternate proposed PLT in the “Proposed Delivery” column.  In those cases where no delivery is annotated, it will be assumed that the Government’s required delivery is acceptable.  Note that delivery is an evaluation factor and preference may be given for offers with delivery schedules shorter than or less than the required delivery. 

.  

